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From the Office of the Principal 

 
    It is with great pride and excitement that I 
write this letter of introduction to you as the 
newly appointed Principal of Mossy Creek 
Elementary.  I am honored to have the 
opportunity to lead a school with such a rich 
tradition of education!  I have been dedicated 
to the field of education for more than eighteen 
years.  I have worked with a variety of 
students' ranging in age from Kindergarten 
through and including high school.  My most 
recent administrative experience was in 
Lexington County where I served as a Principal 
in a middle school.  I am excited and eager to 
bring my skills as an educational leader to 
Mossy Creek Elementary and work with you as 
a partner in education to ensure your child's 
success. 

  
    Along with the teachers and staff, I will work 
hard to continue the success this school has 
established building strong relationships with 
parents, students and community partners. 
 We will focus on character education 
initiatives, leadership skills, the use of data to 
drive instruction, and to provide consistent 
implementation of the curriculum in a rigorous 
manner so that we can continue to increase all 
of the students' achievement. 

  
   All of us at Mossy Creek Elementary School 
are eager and excited to begin what promises 
to be the best year ever.  This year is going to 
be amazing as we continue to provide 
academic experiences for our students that are 
rigorous, relevant, and help them build 
relationships while making real-world 
connections.  As your Principal, it is important 
to me that everyone who steps through our 
doors-teachers, students and parents-are 
excited to be here!  This attitude enables us to 
meet the challenges of academic excellence in 
a positive, fun, and nurturing environment.  My 
door is always open and I welcome your input. 
 Please feel free to call or email me to discuss 
any concerns you might have throughout the 
school year.   

  
I look forward to working with you as a team to 
help each student at Mossy Creek achieve 
their goals and have a  safe and successful 
school year! 

  
Best Regards, 
   
Jeffery A Matthews  
jmatthews2@acpsd.net 

 

Purpose (Mission) 
The purpose of Mossy Creek Elementary School is to give 

all students a quality education by focusing on student 

learning and standards based activities to prepare them to 

become productive citizens and lifelong learners. 

 

    Direction (Vision) 

                  Mossy Creek Elementary 

            Motivating Children Every Day! 

 
At Mossy Creek Elementary we believe… 

 Each child can learn. 

 Children are naturally curious and want to learn. 

 Parents are important to the education of their 

children. 

 An appreciation for cultural diversity contributes 

to society. 

 Schools should provide a challenging academic 

curriculum and non-academic activities to 

promote a well-rounded student. 

 Life skills and positive character traits are 

essential to becoming productive citizens of the 

community. 

 Schools should positively reflect the community 

in which they reside. 

 Schools should consistently provide a safe and  

supportive environment for students, families, and 

staff. 

 Schools should provide students with basic skills 

they will need to become self-motivated lifelong 

learner.             

     Area II Phone Numbers 
 Area II Transportation  442-6106 

           Belvedere Elementary  442-6330

 Hammond Hill Elementary  442-6170 

           Mossy Creek Elementary  442-6090 

           North Augusta Elementary                442-6280 

 North Augusta Middle  442-6200 

 Paul Knox  Middle   442-6300 

 North Augusta High  442-6100 

Advisory Council Area II Members 
Mr. Darrell Blocker, Chairman 125 Blue Heron Lane, 

North Augusta, SC 29841    

Mr. Cary Hutto, 134 Windy Mill Drive, North Augusta, SC 

29841     

Mrs. Karen Key, 195 Riverwind Drive, North Augusta, SC 

29841     

Mrs. Joy Murdock, 823 Carolina Ave., North Augusta, SC  

29841                                                         

Ms. Rebecca Wall, 1005 Tamarack Drive, North Augusta, 

SC  29841     

Aiken County Board of Education 
Mrs. Rosemary English, Chairperson, 896 Lincoln Avenue, 

NW Aiken, SC  29801                 648-1126 

Mr. Jeremy Mace, 133 Oak Brook Dr., North Augusta, SC  

29860     640-8724 

Mr. Cecil Atchley, 1006 Valley Road, Aiken, SC 

29801                                                             292-2404 

Dr. Tad Barber, 334 Walker Avenue, Aiken, SC 29801  

                                                                       641-1042 

Mr. Keith Liner, 113 Knotty Pine Drive, North Augusta, 

SC  29841                279-0238 

Mr. Levi Green, 2986 Silver Bluff Road, Aiken, SC  29803 

Vice Chair     652-7462 



 3 

Mr. Ronnie West, 894 Seivern Road, Wagner, SC 29164 

                                                                      564-6016 

Mr. Richard Hazen, 124 Waters Edge Drive, Aiken, SC  

29803                                                    642-6629 

Mr. John Wesley Hightower, PO Box 985, Bath, SC  

29816                                           593-2323 

 

The Aiken County Board of Education meets the second 

and fourth Tuesday nights of each month.  The policies of 

the Board are printed in the official policy manual.  Some 

policies are presented and/or duplicated for you in this 

handbook, but other pertinent policies are not.  The policy 

manual is located in the Principal’s Office and also in the 

library. 

Attendance 
 State law requires all children between the ages of five 

and 17 to attend a public or private school or kindergarten.  

Students need to be in attendance all day, every day, if they 

are to progress in school at their optimum level. The board 

expects children to attend school regularly.  Regular 

attendance is necessary if students are to make the desired 

and expected academic and social progress. The school 

year consists of 180 school days. Grades K-5 – Student 

attendance will be recorded on a daily basis. 

 

The school will open doors at 7AM.  

The main door will lock at 7:30 AM.  

Students dropped after 7:30 AM are 

required to be signed in by a guardian. 

 
Student Absences and Excuses 

Any student who is absent from school must present a 

written excuse signed by his/her parent or legal guardian.  

The excuse should contain the student’s name, teacher’s 

name, date of absence, reason for absence. Student excuses 

are considered to be a part of student records, and such 

excuses will be processed by those school-based 

employees designated to administer attendance regulations 

and will be provided to other staff who have a need to 

know. If a student fails to bring a valid excuse to school 

within five days, he/she will automatically receive an 

unexcused absence.  If a student brings a false (or forged) 

excuse, his/her teacher must refer the student to the school 

administration for appropriate action. Excuses may be 

emailed to jprince@acpsd.net. The district will consider 

students lawfully absent under the following 

circumstances: 

 They are ill and their attendance in school would 

endanger their health or the health of others. 

 There is a death or serious illness in their immediate 

family. A copy of the obituary or funeral program must 

be provided. 

 There is a recognized religious holiday of their faith. 

 They are traveling or attending events that the principal 

approved in advance as an education experience. 

 Emergencies and/or extreme hardships at the discretion 

of the principal. 

 Other lawful absences are explained in administrative 

rule JH-R. 

Chronic or extended illness requires a certification of the 

illness from the physician or other health care provider.  

Such statement will become a part of the student’s health 

file and will be placed in the permanent record. A 

statement from a physician or other health care provider 

may be required for the temporary illness of the student or 

for a death or serious illness in the student’s immediate 

family. 

The district will consider students unlawfully absent under 

the following circumstances: 

 They are willfully absent from school without the 

knowledge of their parents. 

 They are absent without acceptable cause with the 

knowledge of their parents. 

Homebound Instruction 
Parents who anticipate the student’s absence from school 

of more than five consecutive days due to an extended 

health problem should apply immediately for homebound 

instruction by calling the school office (442-6090) to speak 

with Ms. Prince.  A student on homebound instruction will 

not be counted absent. 

Intervention 
The district plan for improving student attendance will 

include, but not be limited to, the following: 

 Establish reasons for excessive absences. 

 Identify a method to resolve cause of unlawful absences, 

i.e., influence change in environment, group and/or 

individual counseling, parent conference and others. 

 Notify the attendance supervisor immediately in writing; 

with a copy sent to the area assistant superintendent, for 

appropriate action under state attendance regulation in 

the event unlawful absences continue. 

 Maintain evidence of intervention activities, e.g., copies 

of letters to parents, intervention plans, etc. 

After three consecutive unlawful absences, school 

officials will attempt to notify the parents first by phone 

and then by letter.  After five total absences, school 

officials will identify the reasons for the child’s continued 

absence and develop a plan in conjunction with the student 

and the parent to improve future attendance.  The board of 

trustees designates the principal of the school to promptly 

approve or disapprove any student’s absence of more than 

10 days. After a student has reached 10 absences, the 

parent/guardian will be required to provide a doctor’s 

excuse for all absences. After three consecutive unlawful 

absences or a total of five unlawful absences occur, school 

officials will do the following: 

 Notify the parent of the absences using the appropriate 

form.  If the principal is unable to establish contact with 

the parent for the purpose of developing an intervention 

plan, the student will be referred in writing to the 

attendance supervisor who will make every effort to 

arrange a conference with the parent. 
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 Hold a conference with the student and the parent at 

which time they will identify the reasons for the 

absences and develop a plan to improve future 

attendance.  The student and the parent will sign this 

plan. 

 A copy of this plan will be sent to the attendance 

supervisor. 

 After the plan is in operation, if the student is unlawfully 

absent again, he/she will be immediately referred to the 

attendance supervisor with a copy of the attendance card. 

The district will refer students who continue to be absent 

from school unlawfully to the family court. In addition, the 

principal will be responsible for implementing and 

expediting the homebound program for students 

experiencing a prolonged illness or injury requiring them 

to be absent from school. 

Lawful Absence 
1. Students who are ill whose attendance in school would 

endanger their health or the health of others may be 

temporarily excused from attendance. A statement from 

a physician or other health care provider may be 

required. 

2. Students in whose immediate family there is a serious 

illness or death may be temporarily excused from 

attendance.  (A statement from a physician or other 

health care provider may be required.) 

3. Students may be excused from attendance in school for 

recognized religious holidays of their faith. 

4. Students may be excused from attendance for travel 

or attendance at events that the principal judges to 

relate to concepts and objectives of the school 

curriculum.  Request for approval should be 

submitted to the principal at least five (5) days in 

advance. 

5. Students may be excused for genuine emergencies as 

approved by the principal. 

6. Other lawful absences are detailed in JBD-R. 

7. Chronic or extended illness requires a diagnosis of the 

illness from a physician or other health care provider.  

Such statements will become part of the student’s 

health file and will be placed in the permanent record. 

8. The principal must approve all absences in excess of 

ten. 

Unlawful Absences 
 An unlawful absence is defined as a student’s willful 

absence from school without the knowledge of the parents 

or a student’s absence from school without cause with the 

knowledge of the parents. 

South Carolina State Law, Section 59-65-90 requires that:  

(1) school officials should immediately intervene to 

encourage the student’s future attendance when the student 

has three consecutive unlawful absences or a total of five 

unlawful absences, and (2) the district board of trustees or 

its designee shall promptly approve or disapprove any 

student absence in the excess of ten days. 

To intervene means to identify the reasons for the students 

continued absence and to develop a plan in conjunction 

with the student and parent or guardian to improve his/her 

future attendance. The School Board designee for the 

implementation of this policy is the school principal.  

Nothing within this policy interferes with the Board’s 

authority to at any time refer a child to a truancy 

prevention program, or the court pursuant to Section 59-

65-50. 

Procedures for Approving / Disapproving 

Absences: 
Transfers from out-of-state or district 

 If a student begins school in another state or district and 

transfers into the school district, the following rules will be 

observed. Rules prevailing in the former school system 

will be considered.  Prorate application of South Carolina 

attendance policies may be used. 

Field trips 

Students may be permitted to miss class to participate in 

approved school field trips. If a student does not attend the 

school field trip or school that day, he/she will be marked 

as having an unexcused absence.  

Suspension 

In-school suspensions will not count as absences.  Out-of-

school suspensions will count as lawful absences. 

Routine scheduled visits for dental, medical, mental health 

Students who require routine periodic visits to their 

orthodontist, dentist, physician, mental health specialist, 

health department specialist and other health-related 

professionals should schedule their appointments at other 

than instructional time. If such visits are required during 

the school day, they will be scheduled at varying times.  

Lawful absences for these purposes are not to exceed five 

during the school year. 

Late buses 

Students who are late to class or school due to tardy arrival 

of school buses will not be counted absent or tardy. 

Court appearances  

Student absences resulting from required court appearances 

will be considered as lawful. 

Appeals procedure for denial of promotion/credit 

Appeals of the principal’s decision will be processed 

through the district’s administrative functions (elementary 

director, district superintendent, respectively) with the 

board of education being the final appeal steps. 

Tardy Students 
The tardy bell rings at 7:30 a.m.  Excessive tardiness is 

considered a truancy act and will be reported to the District 

Pupil Personnel Office.  Students who arrive on a late bus 

will not be counted tardy. 

Absences and Makeup Work 

Within five days of a student’s return to school, students 

are expected to schedule with their teachers makeup of all 

work missed as a result of absences from school. A student 

absent from class for any reason is responsible for all work 

missed. If you want to pick up assignments for a student 

who is absent from school, call the office before 8:00 a.m. 

or email your child’s teacher to let them know that you will 

be picking up assignments at dismissal time. Books and 

assignments may be picked up in the office after 2:30.  Do 

not go directly to the classroom during school hours, as 

classes should not be interrupted.  The assignments may 

be picked up until 4:00 p.m. in the office 
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Birth Certificates 
 Certified birth certificates are required from all students. 

Breakfast/Lunch 
 Mossy Creek offers breakfast each morning.  Students 

wishing to eat breakfast must report to the cafeteria before 

going to their classrooms. Students must arrive before 7:25 

a.m. if they plan to eat.  School lunches are an important 

part of the school program.   Lunch money should be sent 

to school in a sealed envelope with the student’s name, 

date, homeroom teacher, and the amount written on the 

outside of the envelope.  If a student is absent on Monday, 

he/she should bring the lunch money on their first day back 

to school.  
Milk purchase extra is $0.50 

 Students are encouraged not to have carbonated drinks at 

school.  These drinks, when opened may spurt and spray 

causing possible injury and clean up problems.  

Building and Grounds 
The physical environment of the school is an important 

part of the school program.  Each student should accept 

his/her responsibility for helping keep our school in good 

condition.  Any student who intentionally abuses school 

property shall be responsible for repairs or replacing the 

damaged property. 

 

Bus Procedures 
Bus students will use the back entrance each morning and 

afternoon upon arrival and at dismissal.  Any changes in 

riding the bus must be approved by the bus transportation 

office (442-6106).  No child will be allowed to switch 

buses without approval from the bus transportation office. 

In the afternoon, if a student is returned to school 3 

times, he/she will lose bus-riding privileges for the 

remainder of the semester. 

Rules for Bus Riders 
 Certain laws and regulations govern the operation of 

school buses.  Bus conduct and student transportation are 

included in the Code of Student Conduct issued to each 

student and it is followed for bus discipline. 

Bus Safety 
 Bus transportation is a privilege rather than a right.  Safety 

on the buses is the prime consideration.  Order on the buses 

is a major factor.  All students are expected to follow the 

direction of the bus drivers without hesitation.  Certain 

rules and regulations are observed when riding the bus.  

These rules will be distributed to each student in the Aiken 

County Code of Student Conduct.  Parents should review 

the rules with their children.  Students who do not behave 

properly may be denied the privilege to ride the bus.  

Discipline problems on the bus will be handled at school. 

When a student’s conduct requires suspension from riding 

the bus, it is the sole responsibility of the parent to 

transport the student.  Students suspended from riding a 

bus may not ride another bus.  The parents must comply 

with regular school hours.  If the student is repeatedly 

tardy or not picked up on time during the bus suspension, 

the bus suspension may result in a school suspension. If the 

misconduct causes the driver not to finish a trip, he/she 

may return to the school so immediate contact may be 

made with the student’s parents or he/she may stop to 

telephone the principal or the bus supervisor.  

Dress Code 
All students are expected to wear appropriate clothing to 

school. Students wearing inappropriate clothes will be 

asked to call home or change into another item of clothing 

from the school clothes box. Items considered to be 

inappropriate are: 
 Shorts or skirts need to come to the end of the 

fingertips when the students’ arms are by their 

side 

 Shorts, skirts, or pants with holes in them 

 Tank tops, spaghetti straps tops, or midriffs 

 Clothing with beer ads or profanity 

 Clothing with a slogan offensive to other 

students or teachers 

 Cleats and high heel shoes 

 Open toe shoes, jelly shoes, and flip flop are 

discouraged for safety reasons 

 Shoes with wheels are not allowed. 

All students should wear appropriate under garments so 

that clothes fit properly. Children cannot feel good about 

themselves if their clothing does not fit properly or is not 

clean. Please help your child by choosing clothing the 

night before so he/she is dressed for success rather than 

failure. Make sure that on the day your child has PE, he or 

she wears appropriate clothing and shoes. Boys must have 

pants at waist line. 

Daily Schedule 
Office hours 7:00 a.m. – 4:00 p.m. 

Library hours 7:15 a.m. – 2:45 p.m. 

7:00 a.m.    Breakfast 

7:00 a.m.    Classrooms open and teachers in their 

                   classrooms receiving students 

7:30 a.m.    Tardy bell rings.  Any student not in  

                   their rooms will be marked tardy.          

2:00 p.m.    Early dismissals are not allowed after 

                   his time 

2:30 p.m.    Bus students will be dismissed 

2:30 p.m.    Car riders will be dismissed   

2:30 p.m.    Daycare and Primetime students dismissed 
 

Mossy Creek does not open until 7:00 a.m. to supervise 

students.  Do not leave your children outside the 

building before 7:00 a.m. Cafeteria workers and 

custodians arrive before 7:00 a.m., but are not allowed to 

supervise students. Teachers arrive at 7:00 a.m. to 

supervise students. All students must be picked up from 

school no later than 3:00 p.m.  Students not picked up on 

time will be in the office waiting to be signed out. Public 

Safety will be contacted if a student is not picked up by 

4:00 p.m. 

Dismissal 

Each day when students arrive at school, they should know 

how they are going home.  Students will not be allowed 

to change their usual way of departing school without a 

written note, an email (call for an address), a fax (803-
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442-6092) or a phone call from the parent or guardian.  
The office will accept emergency changes until 1:50 p.m. 

each day.  After 1:50 p.m. dismissal procedures are in 

place and any changes would be confusing and very 

difficult except in the case of extreme emergency.  If a 

student is signed out early, be prepared to show a picture 

ID if needed by office personnel. 

Car Riders 
        All car riders should be dropped off after 7:00 AM at the 

front entrance of the school. A parent is to walk with 

them if they cross the crosswalk.  Upon arrival students 

may report to the cafeteria for breakfast, or report to their 

classroom.  Anyone arriving after 7:30 AM must be 

accompanied by a parent to the office, and the parent is 

not allowed to walk the child to class. It is imperative that 

car drivers follow the established one-way traffic pattern. 

If you must park your car, do so only in the parking spaces 

in the front parking lot. Parents should not park in staff 

parking and must have a decal to park in the handicap 

spaces. Please do not stop along the yellow curb in front of 

the school. When arriving to school, students should be 

ready to get out of the car as soon as your car comes to a 

complete stop. Afternoon car riders must be picked up at 

the front covered walkway in front of the school. Students 

will remain in multipurpose room while waiting for their 

car.  Students should not leave the designated area unless 

told to do so by on-duty staff.  Please follow the directions 

handed out at registration regarding car rider traffic. 

Parents are asked to not form a double line in the 

afternoon car line until 2:00 p.m. At NO TIME should a 

student be dropped off in the back parking lot.  This area is 

not supervised in the morning.  The back parking lot is for 

faculty and staff members, school buses, and approved 

daycares. 

Educational Records – Confidentiality 

(Certain Exceptions) and Notification 

Requirements in Case of Objections 
 Under federal law parents and students have a right to 

expect the confidentiality of student records. Educational 

agencies may act to declare certain aspects of a student’s 

educational records to be “directory information,” 

meaning the information contained in such records which 

is not considered to be generally harmful or an invasion 

of privacy if disclosed.  The Aiken County Board of 

Education has previously determined that “directory 

information” could be released to third parties upon 

request, at the discretion of the school principal.  Federal 

law and regulatory authority allows the release of such 

information without prior consent subject to certain 

conditions of pre-disclosure to parents or students. The 

purpose of this notice is to meet such pre-disclosure 

requirements. Under District policy the following 

information is considered to be releasable:  The student’s 

name, address, telephone number, date and place of 

birth, subjects of study, grade level, participation in 

officially recognized activities and sports, weight and 

height of members of athletic teams, date of 

attendance (on both an annual and daily basis), 

diplomas, honors and awards received, photographs, 

and the most recent educational agency or institution 

attended by the student.  (Examples of instances in 

which directory information is frequently released 

include, but are not limited to, senior class listings, 

annuals/yearbooks, science fair winners, students of the 

month, honor roll lists, National Honor Society, athletic 

event programs, etc.)   A parent or guardian of a student 

attending Aiken County Public Schools who would prefer 

that any or all of the information designated above not be 

released without the parent’s or guardian’s prior consent 

should so notify the office of the Chief Officer of 

Operations and Student Services in writing (1000 

Brookhaven Drive, Aiken, SC  29803) no later than 

September 8, 2017.  If there are any questions, please 

contact Dr. Shawn Foster, Chief Officer of Operations 

and Student Services, at (803) 641-2514. 

ANNUAL STUDENT RECORDS NOTICE  

PURSUANT TO 

The Family Educational Rights and Privacy Act 
Student Records Notice:  Under the Family Educational 

Rights and Privacy Act parents or eligible students have 

the right to 1) inspect and review a student's educational 

records; 2) request an amendment to incorrect or 

misleading records, or records otherwise in violation of a 

student's privacy rights; 3) consent to disclosures of 

personally identifiable information (except as allowed 

without consent by law); and 4) file with the U. S. Dept. 

of Education a complaint for any alleged failure by this 

School District to comply with the Act.  A more detailed 

explanation of rights and procedures may be found in the 

Policy Manual located at any school, area office, or the 

District office (Policy JRA and Administrative Rule JRA-

R).  Policies may also be found online at the Aiken 

County Public Schools website (www.aiken.k12.sc.us).  

A copy of this policy will be mailed to any parent upon 

request.  Parents or eligible students who have limited 

or no visual acuity, who have a primary home 

language other than English, or who may be disabled 

in some other way which effectively impairs their 

ability to see, comprehend, or become aware of this 

notice will be accommodated upon discovery of such 

limitations by the District.  Patrons who may be aware 

of others with such limitations are requested to notify 

the District of these circumstances.   

Notice of Opt-Out Option for Presidential or 

Gubernatorial Speeches 
While it is the board’s policy to facilitate the opportunity 

for students to observe live presidential or gubernatorial 

speeches or presentations by electronic media when the 

same are offered for school-age students during school 

hours, parents may request in writing to the principal (or 

his/her designee) that their children be excused and offered 

appropriate alternate supervised activities. 

Emergency School Closing 
When inclement weather occurs, district administrators 

will decide by 6:30 am if school will open.  The decision 

will be broadcast on Augusta, Aiken, and Columbia radio 
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and television stations, Facebook, Twitter, ACPS School 

fusion page, and blackboard connect phone call. 

Equal Opportunity - Statement of 

Nondiscrimination 
The School District is committed to equal opportunity for 

all of its students and patrons.  District programs and 

activities shall be free from discrimination based upon race, 

religious creed, color, national origin, ancestry, disability, 

marital status, sex, age, or any other unlawful 

consideration. Persons who believe they have been 

discriminated against should contact the principal of this 

school, the appropriate Academic Officer, or the School 

District’s Coordinator for Section 504 concerns, Title IX 

concerns, and other Civil Rights matters (at [803] 641-

2428). Copies of applicable policies are available upon 

request. (See Policy JI and Administrative Rule JI-R.) 

Gifted and Talented Program in Aiken 

County Public Schools 
 The Aiken County Public Schools serve identified gifted 

and talented students according to State Regulation R-43-

220 and the policies of the local School Board. Gifted and 

Talented students are those identified in grades 3-12 as 

demonstrating high performance ability or potential in 

academic or artistic areas.   The Gifted and Talented 

Educational Program (G/T) serves academically gifted 

students in grades 3-12 throughout the school year.  

Gateway serves artistically gifted students in grades 3-12 

in a summer program.  Academically gifted students 

qualify for the Gifted and Talented Educational Program if 

they meet the criteria set forth in the regulations and meet 

two of following three dimensions. Identification is done at 

the local school, but may be appealed to the District the 

program through the school’s G/T teacher or the school’s 

guidance counselor. 

 Dimension A: Reasoning Abilities.  Students must 

demonstrate high aptitude (93rd national age percentile or 

above) in one or more of these areas: verbal/linguistic, 

quantitative/mathematical, non-verbal, and/or composite of 

the three.  All students are tested in grade 2 to measure 

aptitude during fall testing using the CogAT test. 

Dimension B: High Achievement in Reading and/or 

Mathematical Areas.  Students must demonstrate high 

achievement (94th national percentile and above or 

advanced status) in reading and/or math as measured by 

nationally normed test, or South Carolina statewide 

assessment instruments. All second grade students are 

tested during fall testing using the Iowa Test of Basic 

Skills.  Students in grades 3-8 are SCReady tested yearly in 

the spring.   

DimensionC: Intellectual/Academic Performance.  

Students must demonstrate a high degree of interest in and 

commitment to academic and/or intellectual pursuits.  

Students entering grades 7-12 meet this dimension if they 

demonstrate a 3.75 grade point average in language arts, 

math, science, social studies and foreign language.  

Students entering grades 3-6 demonstrate this dimension 

through a performance task assessment administered to 

students meeting one of the two Dimensions ( A or B) as 

given above. This performance assessment is given in the 

spring of each year district-wide. 

Instruction in Gifted and Talented Educational Program 

classes exceeds the state standards for each grade level.   

Artistically gifted students must apply for the Gateway 

program during the school year and complete the interview 

and audition process.  The summer program serves 

qualified students. 

The Aiken County Public School District does not 

discriminate on the basis of ethnic or racial background, 

religious beliefs, sex, disability, economic or social 

conditions, alienage, national origin, immigrant status 

(except as limited or restricted by certain visa 

qualifications set forth in federal law) or by English-

speaking status in, or employment in, its programs and 

activities. Inquiries regarding the nondiscrimination 

policies should be made to the Chief Officer of Instruction 

(641-2609). For more information on the Gifted and 

Talented Educational Program, contact your school 

principal or Joel Deer (641-2655). 

Grading System 
 Student performance should be evaluated based on state 

grade level standards, IEP’s, textbook and teacher-made 

tests, and other available methods.  Student conduct shall 

be excluded from consideration in determining a student’s 

grade.   

 

 

Grading Scale for Grades 1 - 5 
Numerical grades will be used on report cards, transcripts 

and permanent records in reading and mathematics for 

grade one. Numerical grades will be used in all subject 

areas for grades two through 12 except as noted in the 

following paragraphs. Meeting standards (MS), making 

progress towards standards (MPS) and not making 

progress towards standards (NMP) will be used in art, 

physical education and music in grades one through five.  

MS, MPS and NMP will be used in ELA, social studies 

and science in grade one and handwriting in grades one 

and two. Health will be included with science in grades 

one through five. In grades one through five, the ELA 

grade will be a composite of spelling, English and 

composition, with reading being a separate grade.  
  

A – 90 – 100  D – 60 – 69 

 B – 80 – 89  F – Below 60 

 C – 70 – 79 

Kindergarten report cards will be narrative reports and/or a 

checklist reflecting academic achievement standards. 

Achievement of this checklist is required for promotion to 

first grade. 

Honor Roll Grades 3-5 

Academic Achievement 
An honor roll list will be prepared at the end of each nine 

weeks.  To qualify for the honor roll a student must have: 

       A Honor roll – 90 or above on each subject 

       B Honor roll – 80 or above on each subject 

A and B Honor rolls will be published in the local 

newspaper. 
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Homework 
A certain amount of homework is necessary.  Homework 

may become a part of your child’s grade.  Provide your 

child with a time and place suitable for studying.  During 

the first week of school the teacher will send to you the 

homework policy for his/her class.  Good study habits 

should be started early. Be sure your child returns his/her 

report card to be signed and papers sent home to keep you 

informed on the type of work your child is doing.  Please 

cooperate although you may not approve of the grade. 

Immunizations  
 All children attending elementary school in 2018-2019 

must have received the Hepatitis B immunization. All 5K 

students are required to have 2 doses of the Varicella 

Vaccine. Children in grades 1, 2, 3, 4, and 5 must have (1) 

dose of the Varicella Vaccine or a statement indicating 
positive history of chickenpox.  Updated copies of 

immunizations should be sent to the school to be placed in 

the student’s file. 

Medication Policy 

Aiken County School District  
A copy of the county medicine policy has been reprinted 

for your reference.  If you have a child who requires 

medication at school we must follow this policy closely.  

Teachers are not allowed to administer or dispense any 

medicine at school. If you child complains of not feeling 

well at home before coming to school, check his/her 

temperature. If he/she has a fever, keep them at home.  

Your child should be fever free for 24 hours before 

returning to school. No medication will be given without 

written permission from the parent or legal guardian. A 

doctor’s directions are required for prescription medicine.  

All medication must be delivered to school by an adult. 

Medication Policy Highlights  

Communicable Disease Policy 
Students will be excluded from school during the following 

illnesses: acute streptococcal tonsillitis, conjunctivitis (pink 

eye), ringworm of the scalp, or scabies.  They may return 

to school only on the certificate, acknowledged telephone 

call, or fax of the attending physician or local health 

authority attesting to such recovery and non-infectiousness.  

A student with chicken pox will be excluded from school 

until all lesions are scabbed over and dry (approximately 5-

7 days).  A student infected with head lice will be excluded 

and readmitted when (1) accompanied by a parent or 

guardian, and (2) evidence of treatment is provided, and 

(3) hair is found to be nit free on physical inspection. 

POLICY JGCD – MEDICINES 
School personnel will dispense medication to students 

according to the provisions stated below: 

The principal or his/her designee may assist students with 

medicine during school hours or during authorized school 

events at the written request of the doctor or 

parent(s)/guardian(s). All controlled substances will be 

delivered by the parent/guardian.  All medications will be 

properly labeled and in an original container .All 

medication must be taken to the school office, where it will 

be kept in a secured, locked location.  In the case of life 

threatening conditions, students may be given permission 

to carry and self-administer their medication with a 

physician’s order. In some rare instances, the school 

district, after reviewing individual situations, reserves the 

right to reject requests for the administration of any 

medication. Schools will comply with Section 44-53-360 

of the South Carolina Code of Laws regarding 

prescriptions for controlled substances in Schedules H 

through V and Administrative Rule JGCD-R – Adopted 

218100 

ADMINISTRATIVE RULE JGCD-R 

MEDICINES 

Medications in School 
1. If a student is required to take medication during   

school hours, and the parent/guardian cannot be at the 

school to administer the medication, only the principal or 

principal’s designee will administer the medication in 

compliance with the following regulations: The 

parent/guardian or emergency contact designee is 

requested to deliver to the  school a completed District 

medication form and any medication.  All medication must 

be in the original prescription container labeled with the 

following typed information: 

(a) student’s name 

(b) name of medicine  

(c) time to be administered 

(d) dosage 

(e) strength 

(f) directions for use 

(g) approximate duration of treatment 

(h) physician’s name 

(i) date 

(j) pharmacy name, address, phone number 

 If, under exceptional circumstances, the parent/guardian is 

unable to personally deliver the medication to the school, a 

note indicating the number of units of medication must be 

sent with the completed District Medication Form. Non-

prescription (over-the-counter) medications in the 

following categories are requested to be delivered to the 

school by the parent/guardian and must be accompanied by 

the District Medication form completed by the 

parent/guardian. The medicine must be in the 

manufacturer’s smallest original container available. 

(a) Analgesics, i.e., Tylenol, etc. 

(b) Antihistamines, i.e., Benadryl, etc. 

(c) Antitussives, i.e., Robitussin, cough drops, etc. 

(d) Antibacterial Ointment, i.e., Bacitracin, etc. 

(e) Antacids, i.e., Tums, Gaviscon, etc.  

These will be the ONLY over the counter drugs 

administered to students, with parental permission. Over 

the counter medications other than those listed in the 

categories above will require a prescription written by the 

doctor. 

2.  School personnel will do the following:  

   (a) Inform the principal or principal’s designee of the 

medication. 

   (b)  Keep a record of the receipt and administration of 

medication on the district form. Controlled substances will 

be counted upon receipt by the principal or principal’s 
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designee and weekly thereafter by the school nurse.  

Discrepancies in the number of units of medication must 

be reported to the school nurse and school principal who 

will investigate and take appropriate corrective action.  The 

district health coordinator should be notified if drug 

diversion is suspected. Pursuant to the Guidelines for 

Administration and Security of Controlled Substance in 

School Settings, DHEC, 6/96, local law enforcement 

authorities and 

    (c) The DHEC Bureau of Drug Control should be 

notified if drug diversion is suspected. All discrepancies 

should be documented in the student’s medication record. 

   (d) Keep medication in a secure, locked container or 

cabinet accessible only to designated authorized school 

personnel.  When refrigeration of medication is 

recommended or  required, medication must be segregated 

from  food items in a securely locked container. 

   (e) Return unused medication to the parent/guardian or 

student at principal’s discretion unless instructed otherwise 

one week after termination of treatment or end of the 

school year. The school nurse will destroy any remaining 

medication. When drugs are destroyed, the school should 

document the disposition on the student health/medication 

record. Documentation should include prescription 

number, drug name and strength, the quantity, date of 

destruction, method of destruction, and reason for 

destroying the drug, and signatures of the person 

performing the destruction and a witness. 

3. Refilled prescription drugs must be provided in a new 

container, appropriately labeled. Medication may not 

exceed a one (1) month supply. 

4.  Any changes in administration of a current prescription 

medication must be accompanied by a changed District 

Medication Form and a new label indicating the changes.  

A faxed or hard copy of a physician’s order to change the 

administration of a drug may also be accepted by school 

personnel. These changes may be indicated on the 

medication label by crossing out the original and writing in 

new orders with an indelible pen. Label changes must be 

initialed by designated individual who makes the change. 

5. Students may be given permission to carry and self-

administer their medications due to life threatening 

conditions.  Permission will be granted only after a 

physician’s order is received, i.e. using the District 

Medication Form, FAX, etc. 

6. The school district retains the discretion to reject any 

request for administration of medicine. 

7. A copy of this regulation and the policy may be 

provided to parent/guardian upon request for 

administration of medicine in the school. 

8.  School personnel and employees cannot be responsible 

for the adequacy of prescribed medications or medical 

treatments recommended  by physicians or related medical 

professionals outside the school district and, therefore, will 

assume no responsibility for the effects of such 

medications or treatments upon students.   

Money 

 All money sent to school should be placed in a sealed 

envelope and the following information should be written 

on the outside: 

1) Student’s name and homeroom 

2) Amount 

3) Purpose of money sent 

Anytime a refund is needed, please contact Nicci 

Cabaniss at 803-442-6090 or ncabaniss@acpsd.net. 

Notices Sent Home 
 Student progress and school information is sent home on 

Wednesday each week.  Parents are asked to date and sign 

these.  Students are to return the envelope the following 

day.  This insures the school that the parents have received 

needed information.  Students not returning envelopes will 

lose privileges. 

Notification of Rights under Family 

Educational and Privacy Act 
The Family Educational Rights and Privacy Act (FERPA) 

affords parents and students over 18 years of age (“eligible 

students”) certain rights with respect to the student’s 

educational records. These rights are: 

1) The right to inspect and review the student’s education 

records within 45 days of the day the school receives a 

request for access. Parents or eligible students should 

submit to the school principal a written request that 

identifies the record(s) they wish to inspect. The school 

official will make arrangements for access and notify the 

parent or eligible student of the time and place where the 

records may be inspected. 

2) The right to request the amendment of the student’s 

education records that the parent or eligible student 

believes are inaccurate, misleading, or otherwise in 

violation of the student’s privacy rights under FERPA. 

Parents or eligible students who wish to ask the school to 

amend a record should write the school principal clearly, 

identify the part of the record they want changed, and 

specify why it should be changed. If the school decides 

not to amend the record as requested by the parent or 

eligible student, the school will notify the parent or 

eligible student of the decision and advise them of their 

right to a hearing regarding the request for amendment. 

Additional information regarding the hearing procedures 

will be provided to the parent or eligible student when 

notified of the right to a hearing. 

3) The right to consent to disclosures of personally 

identifiable information contained in the student’s 

education records, except to the extent that FERPA 

authorizes disclosure without consent. One exception, 

which permits disclosure without consent, is disclosure 

to school officials with legitimate educational interests. 

A school official is a person employed by the school as 

an administrator, supervisor, instructor, or support staff 

member (including health or medical staff or law 

enforcement unit personnel); a person serving on the 

School Board; a person or company with whom the 

school has contracted as its agent to provide a service 

instead of using its own employees or officials (such as 

an attorney, auditor, medical consultant, or therapist); or 
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a parent or student serving on an official committee, 

such as disciplinary or grievance committee, or assisting 

another school official in performing his or her tasks.  A 

school official has a legitimate educational interest if the 

official needs to review an education record in order to 

fulfill his or her professional responsibility.  Upon 

request, the school discloses education records without 

consent to officials of another school district in which a 

student seeks or intends to enroll. 

4) The right to file a complaint with the U.S. Department of 

Education concerning alleged failures by the School 

District to comply with the requirements of FERPA. The 

name and address of the Office that administers FERPA 

are:  Family Policy Compliance Office, U.S. Department 

of Education, 400 Maryland Avenue, SW, Washington, 

DC 20202-5920. 

Parties 
Elementary schools are allowed to have two class parties 

(Christmas and End of the Year).  Birthday parties are not 

permitted at school.  Invitations to private parties are not to 

be given out at school unless all members of the class are 

invited.  The teacher is not responsible for this in any way. 

Prior permission from the teacher must be received if a 

parent wishes to furnish refreshments for the class, 

other than on designated party days.  Food Policies – 

Regulations by the Department of Health and Environment 

Control has mandated that food served to students must be 

prepared commercially, in a sealed package, such as 

Publix, Walmart, etc; pre-packaged or prepared in a DHEC 

approved kitchen. Students may not receive bouquets 

(flowers or balloons) at school. 

Personal Property 
Put your child’s name on caps, gloves, jackets, sweaters, 

coats and etc.  This will identify your child’s belongings if 

they should be misplaced. The school is not responsible for 

lost or stolen personal property. 

Promotion and Retention of Students  

(Policy IHE) 
To be promoted, a student must satisfactorily complete the 

minimum criteria established by the State Board of 

Education as mandated by the Accountability Act of 1998.  

Promotion to the next level of work or retention in the 

same grade or subject level will be the cooperative 

recommendation of the teacher and the principal. An 

appeal of the principal’s decision will be addressed to the 

appropriate Academic Officer. 

Kindergarten 

Completion of the Kindergarten program generally leads to  

placement in first grade.  Retention in kindergarten will be 

based on an evaluation of the child as indicated by formal 

and informal instruments, with input from teachers, 

principal, parents, and other appropriate district personnel. 

Grades 1 – 5 

The following criteria shall govern student promotion from 

one grade to another. Reading and math proficiency will be 

determined by state assessments, mastery tests, and 

samples of assigned work.  In addition, other objective 

measures may be utilized. 

Promotion Criteria 

The following criteria will apply from promotion 

consideration for all students in grades one through five. 

Grade One 

Successful completion of grade one reading and math skills 

and significant improvement in reading and math based on 

objective measures. 

Grade Two through Five 

A yearly passing average in reading and math or 

significant improvement in reading and math of at least 

one grade level based on objective measures. In addition to 

meeting the mastery criteria for reading and mathematics 

in grades three through five, a student must pass at least 

two of the three academic courses i.e., language arts, 

science, social studies. The promotion or retention of a 

student in grades one through five should be determined on 

a case-by-case basis with input from teachers, parents, 

principal and appropriate school personnel in accordance 

with the local accountability plan.  Written documentation 

must be given when other factors override academic 

standards. When a student is administratively assigned 

placement and has not met mastery standards appropriate 

for his/her grade level, a document is signed by the 

parent/guardian and the principal is made a part of the 

student’s cumulative record.  Data for any student who is 

not meeting promotion requirements will be analyzed at 

the school level.  Consideration may be given for referring 

this student for evaluation by the Child Study Center, 

provided this student has net been referred for evaluation 

previously. During the school year, when a student is 

identified as functioning below the level required for 

promotion, interventions should begin immediately. The 

school principal and other appropriate school personnel 

will jointly determine the recommendation for retention. 

Other factors may be considered with regard to the child’s 

ability to succeed at the next higher grade.  These factors 

may be health, social and emotional maturity, 

chronological age, physical development, and mental 

maturity. 

Prime Time 
After school daycare, Prime Time will be provided by 

Quest Zone during the school year. The daycare times are 

2:30 PM to 6:00 PM. Daycare will only be offered on days 

when school is in session for the full day or early release 

days. Other arrangements will have to be made during 

school holidays, early dismissals, and half days.  

Report Cards and Progress Reports 
A report card will be issued to your child every nine 

weeks.  Check the school calendar for the dates that report 

cards and progress reports will be sent home. A student 

must be present 30 days out of 45 days reporting period to 

receive a report card. Parent/teacher conferences will be 

conducted the first nine weeks.  In grades one through five, 

letter grades will be used to report student progress for 

each reporting period. The present grading scale is 

included for your information. In kindergarten a narrative 

report and a parent conference will be provided at the end 

of the first nine weeks. A checklist, instead of letter grade, 

will be used for the remainder of the school year.   
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School Instructional Fees – 2019-20 
Kindergarten through fifth grades pay fees. The $40.00 

fees are collected during registration. After school begins, 

any fees should be paid in the office. The school Financial 

Secretary will receipt the money. Instructional fees are 

used for parent and student handbooks, supplemental 

supplies such as workbooks, postage, communication 

folders, and test preparation materials. 

School Improvement Council 
Membership of the School Improvement Council includes 

two parents selected from the community by the PTO, two 

members appointed by the principal, and two teachers 

selected by the faculty.  The Council makes a study of the 

school program and submits a report through the County 

Board to the State Department of Education.  The report is 

prepared annually and indicates areas in which 

improvements are needed. Council members will be 

elected during the first month of school. 

 School News 
A copy of the school newsletter, Turtle Talk, and The 

Counselor’s Corner is sent home every other Wednesday 

(alternating weeks).  This paper is very important for 

giving updated information about school policies and 

procedures, for important reminders, and special reports. 

You should read this carefully and keep each copy for 

future reference. This newsletter can answer many 

questions you might have about school. School news can 

also be found at http://acpsd.schoolwires.net/Domain/38, 

Facebook, and Twitter. You may also receive a weekly 

phone call that will provide you with the news for the 

week. 

Sexual Harassment 
According to the District Code of Student Conduct, 

engaging in sexual harassment of any student, staff 

member, or visitor, either male or female, or on school 

property or while under the jurisdiction of the school, is  

considered a violation that is disorderly, disruptive and/or 

criminal in nature may result in disciplinary action, 

including suspension and/or expulsion in certain instances 

when it occurs while a student is on school property or 

while under the jurisdiction of the school, including while 

riding or waiting on the school bus.  Sexual harassment 

may be generally defined as unwelcome sexual advances, 

requests for sexual favors, and written, spoken, or physical 

conduct of a sexual favor. Students who feel that they may 

be subjected to sexual harassment are encouraged to report 

the matter to a parent, teacher, guidance counselor, 

principal or other school official with whom the student 

feels comfortable. 

Telephones 
Telephones are maintained in the school for the purpose of 

conducting school business. Only messages of an 

emergency nature will be delivered to students.  Messages 

will be delivered at the end of the school day for students 

to change the way of leaving school. This message must be 

called in before 2:00 p.m. and must come from the parent 

or guardian. Teachers cannot be called to the telephone for 

conferences during class time. You may leave a message 

for a teacher to return your call, but the time the call may 

be returned would be according to the teacher’s schedule. 

Textbooks 
The student and parent/guardian are responsible for each 

textbook issued to the student. A student who fails to 

return all textbooks at the end of the year forfeits the right 

to free textbooks the next school year until each textbook 

previously issued but not returned is paid for by the 

student, parent, or guardian. The school shall allow the 

student to use textbooks at school during each school day. 

Students will keep textbooks covered and in good 

condition at all times. Any misuse of textbooks due to 

carelessness or neglect may be considered cause to charge 

the student a fee for damages to that book. Students will 

return textbooks to the teacher or textbook coordinator at 

the close of the school year or when the student withdraws 

from school. All textbooks are bar-coded. The bar-codes 

are permanently attached to the books in two places. If the 

bar-code label is removed, the student will have to pay a 

damage fee of $5.00, and the label will have to be replaced. 

Transfers 
 A parent who knows their child will be moving from 

Mossy Creek should give the office advance notice in 

writing as soon as possible. Transfer forms must be 

prepared by the office staff and teachers.  Notification will 

be processed and ready the next day.  Books belonging to 

the school must be returned to the teacher.  Personal items 

should be taken with the student.  The school will not be 

responsible for returning any materials left at school after 

transferring. 

Visitors 
 All visitors to our school must report to the office.  
  All visitors must enter and exit through the front 

    entrance.  

  All visitors must sign in and receive a visitors’ pass.   

  No one is to go to the classrooms before the visit is  

    cleared with the office. 

To ensure that the educational process is not interrupted, 

we request that parents/guardians make advance 

arrangements with the teachers for visits to the classroom. 

All parent/teacher conferences must be scheduled in 

advance and take place during the teacher’s planning time 

or non-instructional time. 

Papers for tax purposes 
If you need verification of your child’s school attendance 

for tax purposes, please allow the office 24 hours to 

prepare this documentation. 

Student Code of Conduct 
Each student will receive an Aiken County School District 

Student Code of Conduct. The parent/guardian and the 

student will sign and detach the appropriate forms and 

return them to the school. Please read the code and 

familiarize yourself with the disciplinary expectations of 

the district. 

                  

 

 

http://acpsd.schoolwires.net/Domain/38
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What does PBIS look like at Mossy Creek? 

 

Our goal at MCE is to build a common language and greater consistency in behavior 

management expectations and techniques throughout our entire building. The 

“Turtle Way” is to be thoughtful, respectful, responsible, and honest. It is our 

expectation that these qualities are modeled by our staff and demonstrated by our 

students. 

The PBIS (Positive Behavioral Interventions and Supports) program is based upon 

our philosophy of recognizing positive contributions of students. All staff members 

at MCE will teach positive behavior expectations to students. Students will know 

what behaviors are expected and when they demonstrate those behaviors, they will 

be positively recognized. Inappropriate behavior will result in re-teaching and 

students will be given the opportunity to correct the behavior. 

 

 

 

 
 

The “Turtle Way” 

Means to… 

 Be Thoughtful 

 Be Respectful 

 Be Responsible 

 Be Honest 

We will follow the “Turtle 

Way” in the following 

locations: 

 Assemblies 

 Hallways 

 Cafeteria 

 During Carline/Morning 

Arrival 

 Restroom 

 Playground 

 On the Bus/In the Bus 

Holding Area 

 Classroom 

Recognition of Positive 

Behaviors 

 Free choice activities 

 Principal Recognition 

 Special Treats 


